Solution
Area Curriculum Series Course Title

SkillChoice Desktop
DESKTOP COMPUTER SKILLS
Adobe
Adobe Acrobat 8.0
Creating and Working with PDFs in Adobe Acrobat 8

Editing and Reviewing in Adobe Acrobat 8
Forms and Document Security in Adobe Acrobat 8
Advanced Features of Adobe Acrobat 8
Adobe Reader 8.0
Using Adobe Reader 8
Adobe Reader 6.0
Using Adobe Reader 6.0
Adobe Acrobat 5
Adobe Acrobat 5.0: Getting Started
Getting Started with Adobe Acrobat 5.0
Adobe Acrobat 5.0: Up and Running
Up and Running with Adobe Acrobat 5.0
Best Practices for Desktop Users
Information Security Best Practices for Business Users
Introduction to information security
Operational information security
Malicious code and information security
Information security and the Internet
Microsoft Office 2007
Microsoft Office 2007: New Features
New Features for End Users in Microsoft Office 2007

Microsoft Office Excel, PowerPoint, and Outlook
2007
Microsoft Access 2007 and Microsoft Publisher 2007

Sharing and Collaboration in Microsoft Office
Enterprise 2007
Microsoft Office 2007: Beginning Word
Getting Started with Word 2007
Working with Text and Paragraphs in Word 2007
Structuring, Editing, Saving, and Opening
Documents in Word 2007
Printing, Help, and Automated Formatting in Word
2007
Working with Documents in Word 2007
Microsoft Office 2007: Advanced Word
Advanced Formatting in Word 2007
Advanced Document Navigation and Document
Reviews in Word 2007
Using Tables, Charts, and Graphics in Word 2007
Microsoft Office 2007: Word for the Power User
Advanced Data Manipulation Features in Word 2007

Advanced Document Features in Word 2007
Collaborative Features in Word 2007
Microsoft Office 2007: Beginning Excel
Getting Started with Excel 2007
Manipulating and Formatting Data and Worksheets
Reviewing and Printing in Excel 2007
Excel 2007 Formulas and Functions
Excel 2007 Charts, Pictures, Themes, and Styles
Microsoft Office 2007: Advanced Excel
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Advanced Formatting in Excel 2007
Advanced Data Management in Excel 2007
Advanced Customization in Excel 2007
Microsoft Office 2007: Excel for the Power User
Analyzing Data in Excel 2007
Protecting and Sharing Excel 2007 Workbooks
Exchanging Data with Excel 2007
Microsoft Office 2007: Beginning PowerPoint
Getting Started with PowerPoint 2007
Adding Graphics to Presentations in PowerPoint
2007
Adding Multimedia and Animations to Presentations

Microsoft Office 2007: Advanced PowerPoint
Creating Custom Slide Shows in PowerPoint 2007
Distributing Presentations in PowerPoint 2007
Microsoft Office 2007: Beginning Outlook
Getting Started with Outlook 2007
Formatting and Managing E-mail in Outlook 2007
Using the Calendar in Outlook 2007
Using Contacts, Tasks, Notes, and Customizing the
Interface in Outlook 2007
Completing Searches, Printing Items, and Working
with RSS Feeds in Outlook 2007
Microsoft Office 2007: Advanced Outlook
Customizing Outlook 2007 and Using the Journal
Configuring Rules, Alerts, and Junk E-mail Settings
in Outlook 2007
Working with SharePoint, Calendars, and Forms in
Outlook 2007
Microsoft Office 2007: Outlook for the Power User
Data Security, Archiving, and Working Offline in
Outlook 2007
Instant, Text, and Unified Messaging in Outlook 2007

Business Contact Manager with Outlook 2007
Microsoft Office 2007: Beginning Access

Getting Started with Access 2007

Basic Access 2007 Tables

Basic Access 2007 Forms

Queries and Reports in Access 2007
Microsoft Office 2007: Advanced Access

Importing and Exporting Data and Data Presentation

in Access 2007

Advanced Data Management in Access 2007
Microsoft Office 2007: Access for the Power User

Programmability and Administration in Access 2007

Database Administration in Access 2007
Microsoft Office 2007: Beginning Visio
Creating Visio 2007 Diagrams
Enhancing and Customizing Diagrams in Visio 2007

Collaborating and Using Visio 2007 With Other
Programs
Microsoft Office 2007: Beginning Project
Creating and Designing a Project
Specifying and Assigning Resources in Project 2007

Tracking and Reporting Progress
Microsoft Office 2007: Advanced Project
Advanced Customization with MS Project 2007
Project Data Management and Performance
Microsoft Office 2007: Publisher
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Creating Customized Publications with Publisher

2007 mo_pblr a0l dt enus

Extending Publisher 2007 Beyond Publications mo_pblr a02 dt enus
Microsoft Office SharePoint Server 2007 End User

SharePoint 2007 Essentials 250450 ENG

Creating and Managing Personal Sites and Searches

in SharePoint 2007 250463 ENG

Microsoft Office 2007: Collaborating, Communicating, and Sharing Information
Microsoft Office 2007: Collaborating with Groove and

Communicator mo_ncmg_ a0l dt enus

Microsoft Office 2007: Sharing Information with

OneNote 2007 mo_ncmg_a02_dt enus
Microsoft Office Project Server 2007: Managing Projects

Initiating Projects with Project Server 2007 mo_psmp_ a0l dt enus

Planning Projects with Project Server 2007 mo_psmp a02 dt enus

Managing Resource Capacity in Project Server 2007
mo_psmp_a03_dt_enus

Executing Projects with Project Server 2007 mo_psmp_a04 dt enus

Monitoring, Controlling, and Closing Projects mo_psmp a05 dt enus

Microsoft Office XP
Microsoft Office XP - Advanced Access 2002

Advanced Database Design in Access 2002 116022 ENG

Advanced Database Features in Access 2002 116051 ENG
Microsoft Office XP: Advanced Excel 2002

Advanced Data Management in Excel 2002 114461 ENG

Advanced Data Manipulation and Analysis in Excel

2002 114635 ENG

Microsoft Office XP: Advanced FrontPage 2002
Building and Modifying Web Sites in FrontPage 2002

115955 ENG
Enhancing and Publishing Web Sites in FrontPage
2002 115977 ENG
Microsoft Office XP: Advanced Outlook 2002
Managing Outlook 2002 114389 ENG

Microsoft Office XP: Advanced PowerPoint 2002
Customizing, Running, and Broadcasting PowerPoint

2002 Presentations 116195 ENG
PowerPoint 2002 Customization and Office XP
Integration 116211 ENG

Microsoft Office XP: Advanced Word 2002
Advanced Formatting and Navigation in Word 2002 114968 ENG

Advanced Document Features in Word 2002 114983 ENG

Collaborative Features in Word 2002 115008 ENG
Microsoft Office XP: Beginning FrontPage 2002

FrontPage 2002 Basics 114938 ENG

Enhancing and Managing Web Sites with FrontPage

2002 114955 ENG
Microsoft Office XP: Beginning Outlook 2002

Introducing Outlook 2002 115146 ENG
Microsoft Office XP: Beginning PowerPoint 2002

Creating Presentations using PowerPoint 2002 115027 _ENG
Microsoft Office XP: Beginning Word 2002

Creating Documents in Word 2002 114325 ENG

Working with Documents in Word 2002 114346 ENG
Microsoft Office XP: Common Features Across Office Applications

Common Features in Microsoft Office XP 115172 ENG
Microsoft Office XP: New Features for Advanced Users

Office XP for the Advanced User 116275 ENG
Microsoft Office XP: Beginning Visio 2002

Creating Diagrams in Visio 2002 117077 ENG

Working with Diagrams in Visio 2002 117090 ENG
Microsoft Office XP: New Office-wide Features

New Features Review of Microsoft Office XP 116084 ENG

Microsoft Office XP: New Features for End-Users
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New and Enhanced Features for End-Users in Office
XP

Microsoft Office XP: Beginning Access 2002
Introduction to Access 2002
Intermediate Access 2002

Microsoft Office XP: Beginning Excel 2002
Basic Features of Excel 2002
Optimizing Excel 2002

Microsoft Windows XP for End Users

Microsoft Windows XP: Getting Started
Introducing Windows XP

Microsoft Windows XP - New Features
Windows XP: Fundamentals
Windows XP: Advanced

Microsoft Windows XP for Beginners
Getting Started with Microsoft Windows XP
Up and Running with Microsoft Windows XP

Microsoft Office 2003

Microsoft Office 2003: New Features
Microsoft Office 2003: New Features for End Users
Microsoft Office 2003: New Features for Outlook
Users
Microsoft Office 2003: New Applications
Microsoft Office 2003: New Features for Advanced
Users

Microsoft Office 2003: Beginning Word
Getting Started with Word 2003
Working with text and paragraphs in Word 2003
Structuring, editing, saving, and opening documents
in Word 2003
Printing, Help, and Automated Formatting in Word
2003
Working with Documents in Word 2003
Working with Tables and Media Features in Word
2003

Microsoft Office 2003: Advanced Word
Advanced Formatting in Word 2003
Advanced Document Navigation in Word 2003
Advanced Data Manipulation Features in Word 2003

Using Tables, Charts, and Graphs in Word 2003
Advanced Document Features in Word 2003
Collaborative Features in Word 2003
Microsoft Office 2003: Beginning Excel
Basic Features of Excel 2003
Printing and Collaborating in Excel 2003
Excel 2003 Formulas and Functions
Formatting Data in Excel 2003
Excel 2003 Chart and Multimedia Features
Microsoft Office 2003: Advanced Excel
Advanced Customization in Excel 2003
Advanced formatting in Excel 2003
Advanced Data Management in Excel 2003
Advanced Data Analysis in Excel 2003
Advanced Validation and Collaboration in Excel 2003

Advanced Data Exchange in Excel 2003

Microsoft Office 2003: Advanced PowerPoint
Customizing PowerPoint 2003 Presentations
Preparing PowerPoint 2003 Presentations for
Effective Delivery
Running, Broadcasting, and Reviewing PowerPoint
2003 Presentations
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Settings, Customization, and Office 2003 Integration

with PowerPoint 2003 121957
Microsoft Office 2003: Beginning Access

Getting Started with Access 2003 125937

Basic Access 2003 Tables 125947

Basic Access 2003 Forms 125956

Using Queries and Reports in Access 2003 125964

Personalizing and Maintaining Access 2003 125984

Microsoft Office 2003: Advanced Access
Enhancing Tables, Forms, and Reports in Access

126950

2003 126934
Advanced Querying in Access 2003 126944
Working with Data and Presentation in Access 2003

Access 2003 and the Web 126959
Access 2003 Programmability 126965
Database Administration in Access 2003 126973

Microsoft Office 2003: Beginning Outlook
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Growing with Technology - Level K en US 15794 ng 1
Growing with Technology - Level 1 en_US 15795 ng 1
Growing with Technology - Level 2 en US 15796 ng 1
Growing with Technology - Level 3 en_US 15797 ng 1
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Home Networking with Windows XP en US 15002 ng 1
PDA and Pocket PC Fundamentals en_US 15020 ng 3
Wireless Networking for Small Businesses en US 15029 ng 1
Digital Media
Digital Photography en _US 15000 ng 2
Digital Video Editing en_US 15001 ng 1
CD and DVD Creation en _US 15019 ng 1.25
Transfer Digital Images en_US 15051 ng 1.5
Organize, Edit, and Share Digital Images: Pinnacle
Instant PhotoAlbum en_US 15053 ng 2
Manage and Store Digital Images en US 15054 ng 1
Display Digital Images Electronically en_US 15055 ng 1
Protect and Share Digital Movies: Pinnacle Instant
VideoAlbum en_US 15056 _ng 2
Roxio Easy Media Creator 7 en US 15061 ng 2
Capture Digital Video en_US 15086 _ng 1
Store Digital Video en US 15087 ng 1
Transfer Digital Video en_US 15088 ng 1
Display of Digital Video en US 15090 ng 1
Sonic RecordNow! Deluxe en_US 15109 ng 2
Ripping and Burning Digital Music en US 15113 ng 2
MusicMatch Jukebox 8.2 en _US 15114 ng 2
Paint Shop Photo Album 5 en US 15461 ng 2
Paint Shop Pro 9 - Introduction en_US 15462 ng 2
Paint Shop Pro 9 — Enhancing Your Images en US 15463 ng 2
Paint Shop Pro Studio en_US 15475 ng 2
Understanding Digital Printing en US 16186 ng 1
Financial Management
Money 2003 - Manage Your Finances en US 15004 ng 2
Basic Personal Finance en_US 15043 ng 3
Managing Your Taxes Using TurboTax 2003 en US 15045 ng 1.5
Quicken 2004 Deluxe - Managing Your Personal
Finances en_US 15047 ng 3
Microsoft Money 2004 Standard en_US 15094 ng 4
Simplify Your Tax Preparation en US 15437 ng 1.5
Quicken 2005 Deluxe - Managing Your Personal
Finances en_US 15470 ng 3
QuickBooks Pro 2005 - Setting Up en_US 15471 ng 3
QuickBooks Pro 2005 - Basic Accounting en US 15472 ng 3
Microsoft Money Standard 2005 - Managing Your
Money en US 15474 ng 3
Quicken 2007 Deluxe KN00015915 ng 2
QuickBooks Pro 2007: Fundamentals KNO00015916 ng 1
QuickBooks Pro 2007: Transactions and Reports KN00015917 ng 1
QuickBooks Pro 2007: Centers, Lists, and Forms KNO00015918 ng 1
Microsoft Money 2007 Deluxe KN00015919 ng 1.5
QuickBooks 2003 - Getting Started en US 15022 ng 2
QuickBooks 2003 - Basic Accounting en_US 15023 ng 2
PC Security
Getting to Know McAfee SecurityCenter 2007 KN00015904 ng 1
McAfee Internet Security Suite 2007 KN00015905 ng 2
Desktop Publishing and Graphics
More with Microsoft Picture It! Photo Premium 9.0 en_US 15085 ng 1
Microsoft Picture It! Photo Premium 9.0 en_US 15105 ng 2
Paint Shop Pro 8 Part 1 - Getting Started en US 15017 ng 3
Paint Shop Pro 8 Part 2 - Working with Images en_US 15018 ng 3

Office Productivity
Microsoft Works Suite 2006 - Creating Documents  en_US 15816 ng 2
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Microsoft Works Suite 2006 — Creating Spreadsheets

Microsoft Works Suite 2006 - Creating Databases
WordPerfect Office 12 - WordPerfect
WordPerfect Office 12 - Quattro Pro

WordPerfect Office 12 - Presentations

PC & Internet Basics

Introduction to Computers and Microsoft Windows
Vista

Troubleshooting Basics for Your Microsoft Windows
Vista PC

Microsoft Desktop Applications
Microsoft Office XP

Microsoft Word 2002 Fundamentals
Microsoft Word 2002 Proficient User
Microsoft Word 2002 Expert User
Microsoft Excel 2002 Fundamentals
Microsoft Excel 2002 Expert User
Microsoft PowerPoint 2002 Proficient User
Microsoft PowerPoint 2002 Expert User

Microsoft Office 2007

PC Fundamentals

Microsoft Office Access 2007: Exploring the Basics
Microsoft Office Access 2007: Beyond the Basics
Microsoft Office PowerPoint 2007: Exploring the
Basics

Microsoft Office PowerPoint 2007: Beyond the
Basics

Microsoft Office Outlook 2007: Exploring the Basics
Microsoft Office Outlook 2007: Beyond the Basics
Microsoft Office Word 2007: Exploring the Basics
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Internet Explorer

Windows Internet Explorer 7: Advanced Features

SAP Desktop Applications

SAP

Microsoft

SAP Customer Relationship Management (CRM)

Windows Internet Explorer 7

Windows Internet Explorer 7: Advanced Features
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